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You will see this same information in Travel Manager in a 
different sequence: 
UPN SYS SS . FC . OC .  IC . Center ID . FY . FS . MA . SO. SRAD 

After selecting the correct accounting code, the 
Preparer will add the Function Code (FC), Item 
Code (IC) and Object Class (OC) 

The list of accounting codes in 
Travel Manager includes the 
same basic information on the 
DFRC Form 372: 

          Label    24-CC2-09200000 

    Organization   24-CC 

UPN SYS SS

Dryden’s center 
ID is 24 

Enter OC (Object Class) 
212X for UPN’s 091/092  

Otherwise, 211X or 213X  for 
all other UPN/s  

Net

Enter the IC 
(Item Code) 

in the 
brs field.Reim  

Sub Rad 
(SRAD) 

Single digit fiscal
year 

Meth of Auth (MA) 
“00” for baseline travel

dollars,  “9x” for 
reimbursable travel 

Fund Source (FS) 
Travel is always “6” or “8” 
Note: Training fees are 

always “5” or “7” 

Enter FC       
(Function Code) 

Note:  
Always “03”  for 
training dollars 

Sponsoring Org 
(SO) 
Travel Manager Help Desk:   
276–2477 

scape 4.7x    Internet Explorer 5.X
MAC Users must use IE  


